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3 FRE magg,

1. O6mue nonoxenns

1.1. Hacrosmue IlpaBuna o6paboTky nepcoHaNbHbIX JAHHBIX B MYHUIUIATEHOM
O10/mKeTHOM IOLIKONBHOM 00pa3oBatenbHOM yupexneHun «Jletckuii cam Ne 46
«Hanmexna» (nanee — IIpaBuia) onpenensior ey, COIepKaHHe U MOPsIOK oGpaboTku
NEPCOHAIIBHBIX JAHHBIX, MEPHI, HANPABICHHBIC HAa 3allHTy MEPCOHAJBHBEIX JAHHBIX, a
TakKe TPOLEAYDPHI, HAINDPABIEHHBIE HA BBISIBICHHE W NPEIOTBPALICHHE HAPYILCHHUH
3akoHOZMaTenbecTBa Poccuiickoi ®enepaivu B 00JACTH IEPCOHANBHBIX JAHHBIX B
MYHHIUNAILHOM OIOPKETHOM IOMIKOJIBHOM 00pa30BaTelbHOM yupeskaeHuH «JleTckuii
can Ne 46 «Hanexxna» (nanee - yupesxaeHue).

1.2, OO6paboTka mnepcoHanbHBIX HaHHBIX (mamee - IIJ[H) B yupexneHHH
OCYLIECTBIISICTCS JUIsl Pealu3aliMi TPYAOBBIX OTHOIIEHHH B COOTBETCTBHH C TPYHOBLIM
3aKOHOZATENBCTBOM; OKa3aHHWs YCIyr B COOTBETCTBHU ¢ (DemepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-@3 «O6 oOpraHM3auMM TNpPEJOCTABICHHS TOCYAADCTBEHHBIX H
MYHHIHIANBHbIX YCIYTY; PACCMOTPEH s 00palieHHH rpakIaH.

1.3. O6pabotka II/lH B yYpexmeHHH OCYIIECTBASETCS C COOJIIONCHHEM
IPUHLUMIIOB H  YCJIOBHH, TNPENYCMOTPEHHBIX 3aKOHOAATENLCTBOM  Poccuiickoii
®enepanuu B odnacty [1/1H u HacTostiumu [TpaBunamu.

1.4. Obpabortka IlJIH nomKHA OrpaHHYMBATBECS IOCTHIKEHHEM KOHKDETHBIX,
3apaHee ONpeNE/IEHHBIX U 3aKOHHBIX IeIei.

1.5. He nonyckaercs o6pabotka I1/[H, HecoBmecTuMmas ¢ nensmu coopa [1/1H.

1.6. O6pabotke nomnexar Toibko I1J[H, KOTOpbIE OTBEYAIOT LEIAM MX 06paGOTKH.

1.7. Copepxanne u o6beM oOpabarsiBaembix [1J[H HOMKHBI COOTBETCTBOBATH
3asBJICHHBIM LIeJIIM 00paboTKH.

W@hv 7 1.8. B Hacrosiux IIpaBunax HCHONB3yIOTCA OCHOBHBIE MOHATHS, ONPENEICHHBIE B

o o

crarse 3 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY, a
TAKXKE CIEAYFOLTHE TOHATHS

ANMUHHCTpAlMs YYPEXKACHUS — 3aBEAYIOINMH YUPEKIEHHS, 3aMECTHTEIH
3aBEAYIOIETO YUPEKICHHS, JETONPOU3BOIUTENE,

Mefaroruvyeckue pabOTHHKH YUPEXKAEHHS — BOCITHTATENH, CTAPLIAI BOCIIMTATENb,
IIEAarory,

Oyxranrepckas — coyx6a —  MyHUOUNQIGHOE  KA3€HHOE  YdpexueHHe
«O0ecneunBalOmMi  KOMILIEKC YUpexkIeHHe OOLEero W JOWKOIBHOrO 00pa3oBaHHUE,
YIOJHOMOYEHHOE Ha BEJICHHUE OYXTalTepCKOro | HaJIOTOBOTO YYETa.



2. YenoBus 1 nopsaok oopa6orku I1/{n, cBA3aBABIX ¢
peaju3zanueil TPyAOBbIX OTHOIMIHH i

2.1. IIln paGOTHHKOB YYpPEXTEHHUs, TPAXKTAH, NMPETCHAYIOMNX HA 3aMelleHHe
BAKAHTHBIX JOJDKHOCTEH, paboYHMX MecT B YUPeXICHHH (manee — paboTHUKH),
00pabaTsIBalOTCA B HENX OOecredeHus KaapoBoil pabGoTel, B TOM HHCIE B LEAX
(GopmMupOBaHHS KaApOBOro pesepsa, OOYYEHHs W JOOKHOCTHOTO pOCTa, y4era
pe3yabTaToOB HCIOJHEHHs DPaOOTHHKAMH VUPEXKIEHHS IO/DKHOCTHBIX OO0S3aHHOCTE,
obecrieyenrss  pabOTHMKAM  YCTAHOBJIEHHBIX  3aKOHOAATENHCTBOM  Poccuiickoit
Denepauyy  YCIOBHH Tpyha, TapaHTHd W KOMIEHCALWH, a TaKkke B LENsIX
MPOTHBOJEHCTBHS KOPPYIIIHH.

2.2. B uensax, ykaszaHHbIX B myHKTe 2.1 Hactosimux IIpasmi, oGpaGaTsiBaroTCs
cnenyrouue kareropuu I1JIH paboTHHKOB:

.0 B B (baMHJIH}I UM, OTYECTBO (B TOM YHUCJIE npesityinye GpamMunuu, UMeHa U
(WM) OTYECTBA, B CIIyYae HX H3MEHEHH),

2.2.2. nata ¥ MECTO POXKIEHUS,

2.2.3. unpopmams 0 rpaxkaaHcTee (B TOM qucne IIpeabIyIIne rpa;maHCTBa
UHBIE PaXIaHCTBA),

2.24. Bun, cepus, HOMEp JOKYMEHTa,  YIOCTOBEPSIOLIErO  JINYHOCTB,
HaMMEHOBAHWE OpraHa, BBIAABIIETO €0, AaTa BBIIAYH, KO/l MOIpa3/eCHHUS,

225, azmpec MecTa OKUTENBbCTBA (aapec perdcTpaiuy, (aKTHIECKOTO
IIPOXKUBAHUSA ), : ,

2.2.6. HOMEp KOHTAKTHOTO Tenie()OHa MK CBEZIEHHUs O APYTUX Croco0ax CBA3M,

2.2]. peKBH3UTHI CTPaxOBOTO CBUICTEJHCTBA TOCYIAPCTBEHHOTO MEHCHOHHOTO
CTpPaxOBaHUA,

2.2.8. nneHTH(UKAIMOHHBIN HOMED HAIOTOIUIATENbIHMKA,

2.29. PpEeKBU3UTHl CTPAaXOBOr0 MEOHMIHHCKOIO TOauca  0043aTeIbHOro
MEIHULIMHCKOTO CTPaXOBAHUS,

22.10. peKkBU3HTBHI CBHIETENLCTBA T'OCYNAPCTBEHHOW DErHCTPALMH  AKTOB
IPaXcIaHCKOTO COCTOSIHUS,

22.11. cemeliHOE TOJIOXKEHHE, COCTAB CEMbM M CBEIECHHS O ONH3KHX
POACTBEHHUKAX (B TOM 4YHCIE OBIBIINX ),

2.2.12. cBeneHus o TpyNOBOM AEATENBHOCTH,

2.2.13. cBenenus O BOMHCKOM y4€Te U PEKBH3HTHI JOKYMEHTOB BOUHCKOIO yHeTa,

22.14. cBemenus o6 o0OpasoBaHHH, B TOM 4YHCIE O MOCJEBY30BCKOM
npodeccuoHansHoM 00pa3oBaHHM (HAHMEHOBaHHE W TOJl OKOHYaHHs 00pa3soBaTensHOro
YUpeKICHUSA, HAUMEHOBAHUE M PEKBU3HTHI JOKYMEHTA 00 00pa30BaHuH, KBATH(HUKALINS,
CIELUAIBHOCTD 10 IOKYMEHTY 00 00pa3oBaHun),

2.2.15. cBenenus 06 y4eHOH CTENeHH,

2.2.16. uabopMaLKs O BIaIEHHH HHOCTPAHHBIMHU S3BIKAMH, CTETICHD BJIAJCHHU,

2.2.17. menuupHCKOE 3aKIIOUEHHE MO YCTAHOBJICHHOH (opMe 00 OTCYTCTBHH Y
rpakJaHuHa  3a00JieBaHMs,  NPENMATCTBYIONIETO  BHIMOJHEHHIO  JOJDKHOCTHBIX
0053aHHOCTEH; 3aKIIOYEHHE TI0 PE3YJIbTAaTaM IPEABaPUTEIBHOIO WM MEPHOAHIECKOrO
MEIHLHMHCKOT0 0CMOTDA,

2.2.18. potorpadus;

2.2.19. ceenenus o paboTe, B TOM YUCHIE: JaTa, OCHOBAHHS TOCTYIUIEHHs (TpHeMa)
Ha paboTy M Ha3HA4YeHWs Ha JOJDKHOCTh, JaTa, OCHOBAHHS Ha3HAYEHHS, INEPEBOIA,
NepeMelleHHsT Ha HHYIO JO/DKHOCTh, HAaMMEHOBaHHE 3aHHMAaeMbIX (3aMelaeMbIx)
JOJDKHOCTEH, pasMepa 3apa0OTHOH IIaThl, PE3YJIbTATOB ATTECTAIMH Ha COOTBETCTBHUE
3aMeINaeMOii JIOIDKHOCTH, & TAKIKE CBEIEHHS O TIPEKHEM MECTE PaboThI



2.2.20. uadopmarnus, ColEpiKaascs B TPYAOBOM IOTOBODE, JOMOJHHUTEIHHBIX
COIMALIEHUSAX K TPYIOBBIM JOrOBOPAM,;

2221, vndopmanus o HATHYKH WITH OTCYTCTBHH CYAUMOCTH,

2222, cBemenus o NPO(ECCHOHANBHON MEPeNnoAroTOBKE H (vnu) nOBBIIEHHM
KBaJIM(UKALNY, o '

2.2.23. uHdOpMALHS O eXEeroIHbIX ONJIaYMBACMBIX OTIyCKaX, y4eOHBIX OTIycKax
W OTITyCKaX 6€3 COXpaHeHHs 3apabOTHOMN ILTATH:

2.2.24. Homep pacueTHOro cuera;

2.2.26. nHBlE NEPCOHATBHBIE NAHHBIE, HEOGXOMHMBIE Il TOCTHIXKCHMSA Lienteit,
MPEAYCMOTPEHHBIX MMyHKTOM 2.1 HacTosmero ITonoxenus.

2.3. O6pabotka I1la (32 uckmOYeHHEM brnomerpuueckux I1/ln) paboTHHKOB,
OCYIIECTBIACTC 0€3 COrnacHs YKa3aHHBIX JIHI B paMKax UeNeH, OINpeaesIEHHBIX
nyHKTOM 2.1 nactosimux ITpaBHII, B COOTBETCTBHH C OyHKTOM 2 yacte 1 cratew 6 u
HacTbI0 2 ctathi 11 @enepanbroro 3akona ot 27.07.2006 Ne 152-03 «O HePCOHANBHBIX

JTQHHBIXY.
2.4. O6pabotka I1[z paGoTHHKOB OCYIIECTBIIAETCS NPH YCIOBHU MONYYEHHUS
COTIIACHA YKA3aHHBIX JIUII B CICAYIOMMX CAY4asX: ., g

2.4.1. npu nepenaue (pacnpoctpanenuy, npenocrasiienun) I1/11 TpeTsuM mumam B
CIyHasX, He IMpeIyCMOTPEHHBIX NEHCTBYIOLIMM 3aKOHONATENBCTBOM PoccHiickoi
®enepanuy, - V‘

2.4.2. npu TpaHCrpaHUYHOM nepenayve [1)1x;

2.4.3. Npu TIPHHSTHM pelLICHUH, NIOPOXNAIOIIUX FOPUAUYECKHE TIOCIEACTBHS B
OTHOWICHHH yKa3aHHbIX JIHL] HIIH HHBIM 00DPa3oM 3aTpardBaomuX HX IIpaBa W 3aKOHHBIE
MHTCPECEL, HA OCHOBAHWH HCKIIIOYHMTENHHO aBTOMATH3APOBAHHOMN o6pabotku ux IT/{H.

2.5. Obpa6orka IT/IH, NPEyCMOTPEHHBIX MYHKTOM 2.2 HACTOSIIIIHX TIpaBi,
OCYHIECTBIIACTCS C NUCBMEHHOTO COITIACHS PaGOTHHKA, COCTABJICHHOrO o dopwme,
YTBEPIKNEHHOH IUPEKTOPOM YUPEXKICHHS, €ClH HHOE He ycranoBiieHo DenepanpHbIM
3aKoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHansHbIx JaHHBIX».

2.6. Ob6pabotka IIlln  paGoTHHKOB OCYIUECTBJIICTCS  CINELIHAIHCTAMH
AZMUBKCTpaLMH yupesxeHHs, GyXranTepckux Ciyk6 W BKTIOYACT B cebs ClEAyYIONHE
AedcTBus: c6op, 3amuce, CHCTEMATH3ALHIO, HAKOIUICHWE, XpaHEHHE, YTOYHEHHUE
(oOHOBNEHHE, H3MEHEHNE), U3BlIEYeH e, HCIIOB30BaHKE, Nepeady (pacnpocTpaHeHwe,
TIPENIOCTaBNCHHUE, NOCTYI), 0GEe3NMIUBAHME, GNOKHpPOBAHHE, yIOaJIeHHE, YHHYTOXKEHHUE
130118

2.7. Tepeuncnennsie B nyHkre 2.2 IIJlH mpenocTaBisIOTCS HEMOCPEACTREHHO
pabOTHUKOM B BHJE:

w{;',,.\\‘” '72.7.1. OpHUIHHANOB HEOOXOAMMBIX TOKYMEHTOB (3asBCHHE, TPYJOBasi KHHKKA,
aBTOOHOrpadHs, HHBIC TOKYMEHTSI, IPENOCTABISEMbIE B KaapoByIO ciyx0y);

2.7.2. xonwuit OPUTHHAJIOB IOKYMEHTOB,;

2.7.3. cBenenuii B yueTHBIX opmax (Ha OYMaXKHBIX U 3NEKTPOHHBIX HOCHTENIAX).

2.8. B cinyuae BO3HHKHOBEHHS HeoOXonumocTH nonmydenus: [1/{u paboTHuUKA Y
TPETBEH CTOPOHBI, CIAEAyeT H3BECTHTH 00 3TOM paboTHHKa 3apaHee, MONYYHTH €ro
HHCEMEHHOE COrNAaCHE M COOOIUUTE €My O LeNsX, MPENNoNaraeMblX HCTOYHMKAX M
cnocobax monmyuenus II[ln  (ecnd  uHOE He NOPENYyCMOTPEHO  (denepaibHBIM
3aKOHOJATENIECTBOM ).

2.9. 3anpemaercs nomyuars, o0OpabateiBath M HpHOOIATE K JTUYHOMY Jieiny
pabotHuka I1]1H, He npeaycMoTpeHHbBIe IyHKTOM 2.2 HacTosiuux IIpaBui, B ToM 4ucie
KacalolMecs pacoBOH, HALMOHANBHOM NPUHANIEKHOCTH, MOJTHTHYECKHX B3[JISIJIOB,
PEJMIMO3HBIX HWTH QHUI0COBCKHX YOex NEeHHUH, HHTAUMHO# JKU3HH.

2.10. TIpu c6ope I1/Iu ANMHHHCTpALHS YUPEKICHHUS, CIIELHATHCT Oyxranrtepckoii
CtyK0BI, OCyImeCTBIsIOmMmI cGop (nony4uenne) I1/ln HemocpeacTBeHHO OT pabOTHHKOB,



00513aH PasbLACHAUTE PaGOTHUKAM IOPHANYECKHE IIOCTIEAICTBUS OTKA3a MPEJOCTaBUTh UX
[1EPCOHAJIbHBIE TAHHEIE.

2.11. Tlepemaua (pacnpocrpanenye, NIPEIOCTABIICHHUE) M HCIONB30Banue 11J[u
paGOTHUKOB OCYILECTBISETCS JMIIb B Coydasx M B TMODPAAKE, MPEIYCMOTPEHHBIX
(penepanbubIM 3aK0HONATENHCTBOM.

3. Ycnosus u nopsgok o6paéorkn II/Tn rpaknan B CBSI3H ¢ MpegOCTABIEHHEM
yCayr, peajinsanueii HX npaBa Ha ofpamenne

3.1. B yupexnenun o6paborka ITJIn IPXIAaH OCYIIECTBISIETCS B CBS3U C
HPEOCTABIICHHEM YIPEXACHHEM YCIYT, a TakKe B CBSI3H C peanu3anued Hx IpaBa Ha
0OpalleHHe B yupexKIeHHe.

3.2. 111 rpaxxnan, o6paTHBIIUXCS B YUIPEKACHHE JINYHO, 4 TAKXKE HANPABUBLINX
WHIMBUYalIbHBIC WM KOJUICKTUBHBIE NMHCBMEHHBIE OOpDAILCHHS WU obparmienus B
(hopme d1eKTPOHHOrO oKyMeHTa, 06paGaTHIBAIOTCS B LEJIIX PACCMOTPEHHUS YKa3aHHBIX
00pallieHnit ¢ OCITEAYIOUNM YBENOMIIEHHEM 3asSBHTENCH O pe3ynbTaTax pacCMOTPEHHS.

33. Tepeuenr II[lu rpaxzan, noanexamyx,, o0pabotke B cBE3H ¢
NPEAOCTABICHHEM YUPEXKACHHEM YCIYT, a TAkKe B CBSA3M- C peanu3anueii ux npaBa Ha
obpalieHue B yupesxIeHue:

3.3.1. pammnus, ums, oTaecTBO (MOCTEAHEE - IPY HAJTUYHH);

3.3.2. nanHBIe TOKyMEHTA, YIOCTOBEPSIOMETO JINYHOCTB,

M}l"- 73.3.3. pexBu3uTHI CTpaxoBOro CBHIAETENHCTBA IOCYNAPCTBEHHOIO TEHCHOHHOIO
2> CTPaxOBaHUs, ' ¥

3.3.4. nnenTuduKanHOHHEIH HOMEp HAJOTOTUIATENBIINKA;

33.5. ampec MecTa IKHTEIBLCTBA (ampec  perucrpauum, (aKTHIECKOTO
IPOKUBAHHS );

3.3.6. nouToBHIii anpec;

3.3.7. anpec 31eKTPOHHOM MOYTHL,

3.3.8. yka3aHHbI B 00palLeHHN KOHTAKTHBII TenedoH;

3.3.9. unsie I1]{n, ykasaHHbIe 3asBHTEIEM B obpamenun (xanobe) WM CTaBiye
M3BECTHBIMH B XOJI€ PACCMOTPEHHs TAKOTo obpatieHus, a Taioke I/, coJepaluecs B
AOKYMEHTaX, MPEICTABICHHBIX IPaXKIaHHHOM.

34. Ootpabotka ITJIH, HeoOXONWMBIX B CBS3H C IPEIOCTABIICHUEM YCIIYT,
ykasaHHbIX B IyHKTe 3.1 HacTosmux IIpasun, ocymecTsisercs 6e3 coracus TpakJiaH B
COOTBETCTBUU C MyHKTOM 4 4actu 1 crateu 6 exnepansHoro 3akoHa ot 27.07.2006 No
152-03 «O nepcoHanbHBIX TaHHBIXY, @enepanbHBIME 3aKoHaMu 0T 27.07.2010 Ne 210-
@3 «O6 opraHM3aUMK NPENOCTABIECHHUS TOCYNApPCTBEHHBIX ¥ MYHUIHNAIBHBIX YCIYT»,
ot 02.05.2006 Ne 59-@3 «O nopsiaxe paccMoTpeHus obpatenuii rpaxnan Poccuiickoii
Qenepaimu» ¥ HWHBIMM  HOPMATHBHBIMH NPaBOBBIMU  AKTaMH, ONPENCISIONAMHE
NPEOCTABIIEHHE YCIIYTH.

3.5. O6pabotka I1/IH, HeOGXOMUMBIX B CBA3H € HCIIOJIHEHHEM YCIIyT, YKa3aHHBIX B
nyHkre 3.3 Hactosux IlpaBuin, BKOUaeT B ceOs CIIEAYIOLIKE ACHCTBUS: cOOp, 3aIuCh,
CHCTCMATU3alMIO, HAKOIUICHHE, XPaHEeHHE, YTO4YHEHHe, (OGHOBJIEHHE, U3MEHEHHE),
M3BJICUCHHE, HCIIONB30BAHME, NepeAady (paclpoCTpaHeHHe, NPeTOCTaBIeHHE, JIOCTYTI),
obesnuuuBanye, GIOKMPOBaHKE, yAAICHHE, YHHUTOKECHHE I/H.

3.6. Ilepeuncnennsie B mynkre 3.3 I1/{u IIPEOCTABIIAIOTCS HEMOCPEACTBEHHO
paxclaHamHu, OOpaTHBIIMMHCS B yUPEXACHHE LIS HOJYYEHHS! YCIIYTH B BUE:

3.6.1. OpUrHHANOB HEOOXOIUMBIX AOKYMEHTOB  (3asBJIGHHE, JOKYMEHT,
Y/LOCTOBEPSIIOIIMI JTUYHOCTE U Ap.);

3.6.2. xonui JOKyMEHTOB,

3.6.3. cBenenuii yueTHbIx GpopM (Ha GYMAKHBIX U QIIEKTPOHHBIX HOCHTEJISX).



3.7. Ilpu mpenocTaBNeHUM YCIYTH 3alpeliaeTcs 3anpaliuBaTh y IPaXKIaH H
TpeThbHX JMh, a Takke obpabareiBate IIJIH B ciyyasx, He NpemXyCMOTPEHHBIX
3akoHojarenbcTBoM Poceniickoit @enepariuy.

3.8. Ilpu cbGope IIJlH NOMKHOCTHOE MU0 AJMHMHWCTPAlUH YHPEKICHHS,
ocywecTsisiomee nony4deHue [1/[H HEmocpencTBEHHO OT rpaxcaaH, 00paTHBIIMXCA 3a
[PE/IOCTAaBICHHEM YCIIYTH, 0043aHO Pa3bACHUTh YKa3aHHBIM I'PAXKIAHAM OPHAHYECKHE
MOCCACTBUS OTKa3a npenoctaBuTh I1/{H.

3.9. Ilepenaua (pacmpocTpaHEHHe, IpPENOCTABIEHHME) M HCNONb30BaHue I1/1H
JasBuTeNe  AIMAHHUCTDAlMEH YYPEeXISHHS OCYIIECTBISIETCS JIMIIL B COy4asX U B
[1OpsJIKe, MPeIyCMOTPEHHBIX (efepalbHBIM 3aKOHOIATENBCTBOM.

4. llopsinok o6paborku I1/{n cy6bexros IT/In B nndopMannOEHBIX CHCTEMAX

4.1. OG6pabotka II[H B yupexueHHH OCYWECTBISETCS B HHGMOPMAIHOHHBIX
cuctemax (nanee — MC), mepedeHs KOTOPBIX YTBEPIKIEH 3aBEMYIOIIHM YUPEXKICHHSL.

4.2. B cocras I1[11, o6pa6areiBaembix B UCIIJIH yupexaeHus u 6yXrantepckoit
cityx0b1, BXoAAT kareropuu [1/1H, ykasanHbie B MyHKTAX 2 2. 2 3.3 nacrosimux Ipasu.

4.3. Undopmauyst BHOCUTCS B PY4HOM PEXHME NPH MONyUCHHH HHpopMaLUK Ha
OyMa)XKHOM HOCHTENe MM B HHOM BHJE, HE IIO3BOISIOIIEM OCYIICCTBIATE €6
ABTOMATHYECKYIO PETUCTPALIHIO.

4.4. OrserctBenHbl 3a obecneuenue Gezomacuoctu I1JlH B 00paGaThIBaEMBIX
IT/1n B UCI1[IH yupexaeHus u 6yxXrantepckoi iy 0bl, 00eceunBaer:

4.4.1. cBoeBpemenHOe 00HapyxeHHe (HakTOB HECAHKIIMOHHPOBAHHOIO JOCTYIA K
I1J1H v HeMeIeHHOE I0BENeHHE 3TOH HHPOPMALHK 10 OTBETCTBEHHOTO 33 OPraHU3aIHIo
00pabotku 1]l B yupexnenun u Gyxrairepckoi cnyxoe;

442, HEJIONYIICHHE BO3JEHCTBYUS Ha TEXHHYECKHE cpescTBa
aBTOMaTU3UPOBaHHOM 06paboTku I1J1H, B pe3ynbrare KOTOPOro MOKET OBITE HApYIIEHO
¥X QyHKIIHOHUPOBAHHUE,

443. BO3MOXHOCTH BoccTaHOBieHUS [IJ[H, MOIU(UUMPOBAHHBIX HIH
YHUYTOKEHHBIX BCJIEICTBHE HECAHKLIMOHUPOBAHHOTO HOCTYIIA K HHUM,

4.4.4. noCTOSIHHBIH KOHTPOIE 32 ofecrieyeHreM ypoBHs 3aimumerHocta T1/IH;

445 3Hanme u COONIONCHHE YCIIOBHU HCIONB30BAHUA CPEICTB 3aIUTHI
uHPOPMALKH, IPETYCMOTPEHHBIX IKCILUTYaTALIHOHHON M TEXHUYECKOH NOKyMeHTalHe ;

4.4.6. yuer NpUMEHAEMBIX CPEICTB 3aIMUTHI WH(GOPMAIMH, SKCIUTyaTALUOHHON H
TEXHUYECKOH JOKYMEHTALIMH K HUM, Hocutenei [1/1x;

44°]. npu oOHapy)KCGHHH HapylleHWil mopsaka mnpenocrasieHus I1JIn
HE3aMEIUTE/IFHOE  IPUOCTAaHOBJIEHUE  nperoctaBieHus [1J[H  mons3oBaTesisaM
uHpopManuoHHOH cuctembl I1/IH 10 BBIABICHHS MPUYHH HAPYIUEHHH M yCTPAaHEHHUS
YTUX NPUYHH;

4.4.8. pa3bMpaTeNbCTBO M COCTABICHHE 3aKifOYeHH 1m0 (akTam HecoOMOaeHHS
YCIIOBU# XpaHEHHUsI MaTepHalbHBIX HocuTened I1/IH, WCnonb30BaHusi CPEACTB 3AIMUTHI
- MH(pOpMALMH, KOTOPbIE MOTYT MPHBECTH K HAPYIIEHHIO KOH(pUAeHIUansHoCTH [1JIH uu

JPYrdM HapyINCHHSM, IPUBONAIIHMM K CHWXKEHHIO YpPOBHS 3aluineHHoctd I1/1n,
pa3spaboTKy W NPHHATHE MEP IO MPEJOTBPAICHHIO BO3MOXKHBIX ONACHBIX ITOCIEACTBHI
MOAOOHBIX HAPYUICHHI.

4.5. Obmen I1Jln npu ux obpabotke B UCII[AH yupexnenus u Gyxraarepckoil
ClyOe OCyINeCTBIIsIETCA MO KaHajdaM CBS3H, 3allUTa KOTOPBIX 00ECIIEYUBACTCA MyTEM
peanu3ali  COOTBETCTBYIOIIUX OPraHU3aLMOHHBIX Mep H TyTeM TNpHMEHEHHs
[POrpaMMHBIX U TEXHUYECKHX CPEACTB.

4.6. Jloctynm pabGOTHHKOB YupexkneHuss W Oyxranrepckoi ciuyx6ei k IT/IH,
naxopsimumest B UIICH yupesxnenus U Oyxrantepckoidl cnyxO0bl, MpPeaycMaTpHBaeT
00s13aTeIbHOE MPOXOXKIECHHE IPOLIEAYPHI HACHTH(DHUKAIIMH U Ay TEHTH(PUKALIHH.



477. B cny4ae BeIsBIE€HHS HapylleHuit nopsiaka obpaGotku I1{n B MCIIJIn
yupexcieHus u OyxranTepckod ciyxObl YHONIHOMOYEHHBIMH JOJDKHOCTHBIMH JTHLIAMHE
HE3aMEUIMTENIbHO TIPHHUMAKOTCS MEPBI 10 YCTAHOBJICHHIO TIPHYHH HAPYLIEHHH U HX
YCTPAHEHHIO.

S. Cpoxu o6pa6orkn u xpanenus I1/In

5.1 Obpaborka u xpanenue IIJIn B yupexaenuu u OyxranTepckoil ciyxbe
OCYLIECTBISIIOTCSL  HE NOJIbIIe, 4YeM 3Toro TpebyioT uenu obpaborku  I1/In.
OOpabarpiBaeMble  NEepCOHaNIbHBIE  JAHHBIE  MOMIEKAT  YHHYTONKEHMIO MO0
00€3/IMYMBAHUIO ITPY HACTYIICHUH CIEAYIOLHMA YCIIOBHI:

- Joctixenne uenerd o6pabotku IT[IH waM MaKCHMAaNbHBIX CPOKOB XPAHEHHS -
B TeueHue 30 kaneHaapHbIX JHEi,

- yrpaTta HeOOXOMUMOCTH B OCTHXEHHH lieneil o6pabotku I1/[H - B Teuenue 30
KaJIeHIapHBIX THEH,

- npepocrapienve cyopexktom IIJIH wnuero 3akOHHBIM —MPENCTABUTENEM
[MOATBEPIKAECHHS TOrO, YTO NEPCOHATBLHBIC JaHHEBIE ABJFIOTCS HE3AKOHHO TONYYeHHBIMH
WJIM HE ABIIAIOTCA HEOOXOMUMBIMM NVl 3asBIEHHOM 1eld 00paboTkw - B TeueHue 7
pabo4ux AHEH;

- HEBO3MOXKHOCTh O0ecneueHus npasoMepHoctd o6pabotku I1/{n - B reuenue 10
pabouux mHei;

- or3eiB cyOmexToM IIJIH coryacus Ha o6pabotky I1J[H, eciu coxpaHeHue
[1J11 Gonee me Tpebyetcs mns uenei obpaborku I1/lH - B Teuenue 30 KaneHAAPHBIX
JTHEH. ¢

B ciyyae OoTCyTCTBUSL BO3MOXHOCTH yHUUTOXeHHs IIJ[H B TeueHHE CPOKOB,
yKa3aHHbIX B a03anax 2 - 6 HaCTOAIIErO IyHKTA, OCYLIECTBISIETCs OIIOKMPOBAHHE TAKHX
IT/lu nmm obecneuynBaercs ux OnoxmpoBanue (ecnu obpaborka ITJH ocymiecTBuseTcs
JAPYTUM JIMLIOM, JECHCTBYIOIMM MO MOPYYCHHIO AIMHHHCTPALMH) U 00ECIeunBaeTCs
yuuutoxkenue IIJlH B cpox He Oojee uYeM IIECTh MeCSIIEB, €CIIM HMHOW CPOK HE
YCTAHOBJIEH (enepanbHbIM 3aKOHOIATETLCTBOM.

6. Ilopsinox ynnuroxenus I1/In npn nocrrmxennu neseii o6paborku win
NpH HACTYIJICHHH HHBIX 3AKOHHBIX OCHOBAHMI

6.1. PaboOTHHKOM VYYPEXIEHHUS W CHEHHATUCTOM OYXraaTepcKoil CayKObl,
OTBETCTBEHHBIMHU 38 apXHWBHUPOBAHHE, OCYLIECTBISIETCS CHCTEMATHYECKHUH KOHTPOJIb H
BbIJC/IEHHE JTOKYMEHTOB, cojaepxkamux IIJ[H, ¢ HuCTeKmMMH CpOoKaMH XpaHEHHs,
MOIEXKAIMX YHHUTOKESHHIO.

6.2. Bonpoc 00 YHHUYTOXXEHHHU BBINENIEHHBIX JOKYMEHTOB (00pasyiomuxcs B
pouecce OeATENILHOCTH YYpexIaeHus), coaepxkamux IlnH, paccmarpuBaercs Ha
3aceianu KOMHCCHH IO YHHHYTOXKEHHIO JOKYMEHTOB, COIEpKAIIUX TepPCOHANBHEIE
JAHHbIe, CO3MaBaeMOH B Y4YPEeKACHHUM U OyxranTepckoil cmyx6e mnpuKazaMu
OTBETCTBEHHBIX 3a opranuszaunuio obpabotku I/l B yupexneHum u OyxraiTepckoi
cnyxbe (nanee - Komuccus).

6.3. Ilo wroram 3acemanus KoMuCCHH COCTaBIsIeTCS aKT O BBIIEJIEHUU K
YHUYTOKECHUIO  JIOKYMEHTOB, OINHCh YHHUYTOXAEMBIX JI€JI, TPOBEpSETCS  HX
KOMIIJIEKTHOCTB, aKT MOAIUCHIBACTCS MpecenareneM 1 yieHamu KoMuccumn.

6.4. Ceenenns 00 YHUUTOXKEHHH BHOCATCS B aKT O BBIAEIEHHH K YHHUTOXECHHIO
JIOKYMEHTOB.

YHUYTOXEHHE NOKYMEHTOB Ha OYMajXKHBIX HOCUTENSX, comepskamux ITJ{x, kax
[IPaBHJIO, OCYIHECTBIIACTCA IyTEM H3MEJIbUCHHS HA MEJIKHE YacTH, HCKIIOYaIOIIHe



ROAMOIKHOCTL  MMOCICAYIOIIETO  BOCCTaHOBJICHHsT  uH(opManuu.  H3Mmenbuenue
HPOHIBOJNTCS, B TOM YHCIIE ¢ TIOMOLIBIO OymMaropes3aTenbHON MallkHbl (IIpenepa).

6.5, Yuuuroxenue Bcex cBemeHMH 0 cyObekte IIJ[H, conepxkaimuxcs Ha
VICKTPOHHBIX  HOCHTENAX, OCYLIECTBIAETCS MNYTEM MEXaHHYeCKOrO0 HapylleHHs
HEMOCTHOCTH  HOCHTENS, HE  IO3BOJIOIIEr0 INPOU3BECTH  CUHUTHIBAHHE  HIIH
noceranonnenune IJ1n, wia crupanueM HHGOPMALMH C 3IEKTPOHHBIX HOCHTEEH.

0.6. YHUUTOXEHHE BCEX CBeNeHHM 0 cyonekTe I1]1H, conepxawmuxcsa B UCII/Ia B
VICKTPOHHOM BHJZIE, TIPOM3BOAUTCS «Bpy4Hyro». Ilocie Hero mpousBoOMTCS MpoBEpKa
oreyrersus 3anuceit o cyonexre I1J1H, KoTOphie GBUIM YAANEHBI, C IOMOLIBIO MOUCKA 10
(pamusinm cyonexra I1JH.

7. O6menocrynnbie ucrounukn I/In

7.1. B uemsx uHPOPMALMOHHOTO OOECTIEYEHHS MOTYT  CO3HABATHCS
obwenocrynupie ucTrouHUkH [1J{H (B TOM 4mcne CIpaBOYHHKH, agpecHsie kHurH). B
obmenocrynnpie ucrounukd IT[JH ¢ muceMenmoro cornacus cyosexra [1In MOryT
BKJIIOYATLCS €r0 (paMHITUS, UM, OTYECTBO (nocne;mee - NP HAJIMYMH), TOA U MECTO
POXKICHHUS, anpec, aOOHEHTCKUl HOMEp, CBEIEHHS O Hpc)(i)eccml Y MHBIE NIEPCOHANTBHBIC
JlaHHbIe, coob1aemspie cyorexTom TTIH.

7.2. Cenenmsi o cybnexte IT/[H B mo0Goe BpeMs MOTYT GBITH HCKITIOUEHBI W3
obwenocTynHbIx HeToaHUKOB [1/1H o TpeGosanuio cybsekta 1]l muGo no PELIEHUIO
Cy/la MJIM MHBIX YIOJIHOMOYEHHBIX TOCYIapPCTBEHHBIX OPTaHOB.

L p. 8wt 340X ;



YTBEPXJIEH

MPUKA30M 3aBEAYIOLIETO
MBIIOY «JIC Ne 46 «Hanexna»
ot 21 suBaps 2019 r. Ne 46

Hepeuens pjosxnocreii (mpodeccuii) paGorankos MBJIOY «JIC Ne 46 «Haxesxna»,
HIMEIICHNE KOTOPLIX NpeIyCMAaTPHBAET OCYMIecTB/IeHHE 06paGoTKH HepconaNbHbBIX
JANHBIX JIHOO OCYIeCTRICHHE XOCTYHA K NePCOHAIbHBIM JAHHBIM

3asenylomuil yapexaeHueM,

3aMECTHTENb 3aBEAYIOIICT0 YUPEkKACHUEM 0 yueOHO-BOCIIUTATEILHON U

MeToau4Yeckoii paboTe;

3. 3aMecTUTeNb 3aBEAYIOLIEr0 YUPEKIECHUEM N0 aIMHHHCTPATHBHO-
X0351MCTBEHHOH pabore;

4. nenonpou3BOIUTEND,

5. crapuiMii BOCIIHTATENb. s i e

o

YTBEPXJIEH

IPUKA30M 3aBEIYIOIIETO

’ MBJIOY «JIC Ne 46 «Hanexmna»
ot 21 suBaps 2019 r. Ne 46

llepeuens nosxnocreii (mpodeccuii) paGorankos MBIOY «JIC Ne 46 «Hazexna»,
OTBETCTBEHHBIX 32 IPOBECHAE MEPONPHUATHI 110 00e31HIHBAHHEIO
00pabaTbIBaeMbIX HEPCOHANBHbBIX AAHABIX

1. 3asenyrommif yupexaeHuem;

2. 3aMeCTUTENb 3aBEAYIOMIETO YUPEHKAECHHEM MO YUeOGHO-BOCTIHTATENBHOMN U
METOANYECKOH paboTe;

3. 3aMeCTHTENb 3aBEIYIOIIETO YIPEKICHUEM N0 aIMHUHHCTPATHBHO-X03SICTBEHHOM
pabore;

4. nenonpow3BOAMTENS,

5. crapmmii BOCIHTATEb,



YTBEPX]JIEHBI

IIPHKA30M 3aBEAYIOLIETO
MBJIOY «JIC Ne 46 «Hanexnay
or 21 auBaps 2019 r. Ne 46

ITPABUJIA
OCYHECTBJEHWS BHYTPEHHEI'O KOHTPOJISI COOTBETCTBUSA
OBPABOTKH ITEPCOHAJILHBIX JIAHHBIX
B MBJIOY «JIC Ne 46 «HAIEXKTA»

[.1. BuyTpeHHUI KOHTPOJIB OCYIIECTBISETCS B HENIX OTIPECIICHHUS COOTBETCTBHS
00paboTKH MepCOHANBHBIX NAHHBIX B MYHHI[HIATBHOM OHOJUKETHOM JOLIKOJIBHOM
obpasosarensHoM yuapexaennn «Jletckuit can Ne 46 «Haznexna» (nanee — yupexneHue)
IpeOOBAHHAM K 3alIMTE IIEPCOHANBHBIX JAAHHBIX, YCTAHOBJIEHHBIM DenepanbHBIM
sakonom ot 27.07.2006 Ne 152-®3 «O mepcoHANBHBIX JAHHBIXY (Haiee — DeepanbHbIif
JKkoH  «O  nepcoHanBHBIX [JaHHBIX») M NPHHATHIMH B COOTBETCTBHH C HHUM
HOPMATHBHBIMH NIPABOBBIMH aKTaMH (JaJiee — BHYTPEHHHH KOHTPOJIB).

1.2. BuyTpeHHH KOHTPOIL NOApPA3AENIETCS HA TEeKYLIUH U BHETLUTAHOBBIH.

1.3 Texymu# BHYTpEeHHHN KOHTpPOIbL OCYLIECTBISIETCS. HA TOCTOSHHOM OCHOBE
JABC/YIOIMM  yUPEXICHHs (iallee — OTBETCTBEHHBIA 3a OpraHM3alMio 006paGoTKH
I1EPCOHAIIBHBIX NAHHBIX).

[Tepronu4HOCTE ¥ TOPSNOK IIPOBENEHMS TEKYIIEr0 BHYTPEHHETO KOHTpPOJIsS
ONpPCACIAIOTCA  TIPABOBBIM  aKTOM, H3JaBa€MbIM OTBETCTBEHHBIM 33 OPraHM3AIHIO
00paboTKH MEPCOHANIBHBIX JAHHBIX.

B xone ocymecTBieHHs Tekyimero BHYTPEHHEro KOHTPOJIL MPOBEPAETCS
BbINONIHEHHE  TpeOoBanuii OenepanbHOro 3akoHa «O  MMEPCOHATBHBIX JAHHBIXY,
HOPMATHBHBIX TPABOBLIX aKTOB AJMUHHMCTpanuu ropoia Hopuibcka, M NMPHHATHIX B
COOTBETCTBUM C HUMH JIOKAJIBHBIX aKTOB YYPEXKACHUS, YCTAHABIIUBAIOLIMX, B TOM YHCJIE:

- paBHJIa 00PaBOTKH NEPCOHANBHBIX JAHHBIX B YUPEXKICHHH,

- HpaBuia paCCMOTPEHUS 3alPOCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH HX
[peJCTaBUTENIEH B yUpEKICHHH,

- NOPANOK NOCTYNa B MOMEILEHHS YYPEKIEHHs, B KOTOPBIX BexeTcs 00paboTka
EPCOHATIBHBIX TaHHBIX.

[.4. OrBeTCTBEHHBIH 33 OpraHU3aLMIO 06PabOTKH MEPCOHANBHBIX NAHHBIX npu
IPOBE/ICHHU BHYTPEHHETO KOHTPOJISI HMEET IIPaBo:

l.4.1. sanpammuBate y pabOTHUKOB, OCYIIECTBIISIOUIUX 00paboTKy MepCoOHAIBHBIX
JAHHBIX B y4PexISHUH, HHPOPMALHUIO, HEOOXOIUMYIO Iisl PeATH3aLHH TOTHOMOMHI;

[.4.2. TpeGoBaTh OT PaGOTHHKOB, OCYIIECTBISIOMINX 00paboTKy MepCOHANBHBIX
JANNBIX,  yTOUHEHHS, OJOKHPOBAHWMS WIH YHHYTOXKEHHS HENOCTOBEPHBIX WM
[1OJIYICHHbBIX HE3aKOHHBIM ITyTEM MEPCOHATIBHBIX JJAHHBIX,

|.4.3. npuHAMaTe MepHl 1O MPHOCTAHOBJNEHHIO HIIH NPEKPALICHHUIO 06paboTku
HEPCOHANIBHBIX JAHHBIX, OCYIIECTBJISIEMOM c HapyLICHUEM TpeboBaHuii
lconoparenscrea Poccuiickoii ®enepanum;

|.5. BHennaHoBBIM BHYTPEHHHMI KOHTPONH OCYIIECTBISETCS HA OCHOBAHHH
HOCTYIHBIIEH B y4peAeHHE NHMCBMEHHOH HH(POPMAUMH O HAPYUICHUH IIpaBuUI
OOPAOOTKH NMEPCOHANTBHBIX JaHHBIX.

lIpoBeieHie  BHEMNAHOBOTO BHYTPEHHErO KOHTPOMS OCYLIECTBIAETCS HA
OEHOBANAK - NpUkasa  NHPEKTOpa  yYpexkAEHHsA, B aApec KOTOPOrO MOCTYIHIIA



HH(OPMILINS, SBISIOMAsSCS OCHOBAHWEM IS TPOBENEHHS BHEMIAHOBOIO BHYTPEHHETO
KOHTPOIBI, J1M0O0 10 €ro MOPYHEHHIO HHBIM JOIKHOCTHBIM JTHIOM.

| 6. BHennanoBEIi BHYTPEHHHUIH KOHTPONB JOIKEH OBITH 3aBEPIICH He rno3aHee 15
paboinX Jinei co THS MOCTYIUIEHHS THCEMEHHOMN uHbOopManyH.

|7, OrseTcTBeHHBI# 3a OpraHu3aluio 06paboTKH MEPCOHANBHBIX JAHHBIX HA
OCHOWMINY  MH(pOPMAME O BBISBICHHBIX B pe3ylbTATe BHYTPEHHETO KOHTPOJIs
HAPYII@HWIX, NTPUHAMAET MEPhI, HEOOXOAUMBIE ISl HX YCTPAHCHHS.

COI'IACOBAHO s IR wma,
LAAaBHLI CHEHNATHCT-IOPUCKOHCYIIBT .
OTAC/N 110 OPraHKU3aLuH paboThI C MEPCOHATIOM

TOJIBEJOME THEHHBIX YIpEXIeHHH Y IPaBICHHIO

00LLIEIO U AOUIKOIBHOTO 06pa3oBaHHUs ’ y/ 4 /

Anmunnerpatiun ropoga Hopunscka ’ % 7 H.JI. Kimoesa
' (7 CF p




